
 

The City Council also sits as the Community Development Commission Successor Agency and the Santee Public Financing Authority.  Any 
actions taken by these agencies are separate from the actions taken by City Council. 
For questions regarding this agenda, please contact the City Clerk’s Office at (619) 258-4100 x114 

 
 
 
 
 
 
 
 

City of Santee 
Regular Meeting Agenda 

Santee City Council 
 
 
 

 
Wednesday, November 13, 2019                                       Council Chambers – Building 2 
7:00 PM                                                                                          10601 Magnolia Avenue, Santee, CA  92071

                                                                                        
Regular City Council Meeting – 7:00 p.m.  
 
ROLL CALL: Mayor John W. Minto 
 Vice Mayor Stephen Houlahan 
 Council Members Ronn Hall, Laura Koval and Rob McNelis 
 
LEGISLATIVE INVOCATION: Todd Tolson – Riverview Community Church 
 
PLEDGE OF ALLEGIANCE 
 
PROCLAMATION: Small Business Saturday – November 30, 2019 
 
PROCLAMATION: Green Friday – November 29, 2019 
 
ADJOURNMENT IN MEMORY: In Memory of Jayne Stanley Hurley 
 
CONSENT CALENDAR:  
 
PLEASE NOTE: Consent Calendar items are considered routine and will be approved 
by one motion, with no separate discussion prior to voting. The public, staff or Council 
Members may request specific items be removed from the Consent Calendar for 
separate discussion or action. Speaker slips for this category must be presented to 
the City Clerk at the start of the meeting. Speakers are limited to 3 minutes. 
 

(1) Approval of reading by title only and waiver of reading in full of Ordinances 
and Resolutions on the agenda.  (City Clerk – Ortiz) 

 
(2) Approval of Meeting Minutes of the Santee City Council for the Regular 

Meeting of October 9, 2019.  (City Clerk – Ortiz) 
 

CITY MANAGER – Marlene D. Best 
CITY ATTORNEY – Shawn D. Hagerty 
CITY CLERK – Annette Fagan Ortiz 
 
STAFF: 
ASSISTANT TO THE CITY MANAGER 
Kathy Valverde 
COMMUNITY SERVICES DIRECTOR 
Bill Maertz 
DEVELOPMENT SERVICES DIRECTOR 
Melanie Kush 
FINANCE DIRECTOR/TREASURER 
Tim McDermott 
FIRE & LIFE SAFETY DIRECTOR/FIRE CHIEF 
John Garlow 
HUMAN RESOURCES DIRECTOR 
Erica Hardy 
LAW ENFORCEMENT 
Captain Daniel Brislin 

CITY COUNCIL 
 

Mayor John W. Minto 
Vice Mayor Stephen Houlahan 

Council Member Ronn Hall 
Council Member Laura Koval 

Council Member Rob McNelis 
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(3) Approval of Payment of Demands as presented.  (Finance – McDermott) 
 
(4) Approval of the Expenditure of $71,644.84 for October 2019 Legal Services 

and Related Costs.  (Finance – McDermott) 
 
(5) Adoption of a Resolution approving the City of Santee ADA and Title VI 

Notices to the Public, Grievance Procedures and Grievance Forms.  
(Human Resources – Hardy)  

 
(6) Adoption of a Resolution accepting the Citywide Slurry Seal and Roadway 

Maintenance Program 2019 Project (CIP 2019-02) as complete.  
(Development Services – Kush)  

 
PUBLIC HEARING: 
 

(7) Public Hearing for an Ordinance Rescinding Chapters 11.02, 11.04, 11.06, 
11.08, 11.10, 11.12, 11.14, 11.16, 11.18, 11.20, 11.22, and 11.26 of Title 11 of 
the Santee Municipal Code Entitled “Buildings And Construction”, in their 
entirety and Adopting by reference the 2019 California Building Standards 
Code, including the 2019 California Administrative Code, the 2019 
California Building Code, the 2019 California Residential Code, the 2019 
California Electrical Code, the 2019 California Mechanical Code, the 2019 
California Plumbing Code, the 2019 California Energy Code, the 2019 
California Historical Building Code, the 2019 California Fire Code, the 2019 
California Existing Building Code, the 2019 California Green Building 
Standards Code, and the California Referenced Standards Code, together 
with modifications, additions, and deletions thereto.  (Development 
Services – Kush) 

 
Recommendation: 
1. Conduct and close the Public Hearing; and 
2. Find the Ordinance Categorically Exempt from the provisions of CEQA 

pursuant to Section 15308 of the CEQA Guidelines and authorize the filing of 
a Notice of Exemption; and 

3. Adopt the Ordinance. 
 

(8) Continued Public Hearing to consider Certification of a Program 
Environmental Impact Report under the California Environmental Quality 
Act; Adoption of CEQA Findings of Fact, and a Mitigation Monitoring and 
Reporting Program; and Adoption of the Sustainable Santee Plan (Climate 
Action Plan) Applicant: City of Santee.  (Development Services – Kush) 
 
Recommendation: 
Open the Public Hearing and receive public testimony; and  
Continue the Public Hearing to December 11, 2019. 
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NEW BUSINESS: 
 

(9) Resolution amending the Employment Agreement of the City Manager.  
(Human Resources – Hardy)  

 
Recommendation: 
Adopt the Resolution, approving the Third Amendment and direct staff to take 
any necessary administrative actions to facilitate the deposit of the contribution.
  
  

(10) Second workshop regarding Legislative Policy related to General Council 
Meeting Procedures.  (City Attorney/City Clerk – Hagerty/Ortiz)    
 
Recommendation: 
Review draft policy and provide direction to City staff. 

 
(11) Authorize the City Manager to execute a Professional Services Agreement 

for Concession Services at Mast Park with Quality Coast Incorporated per 
RFP 19/20-40017.  (Community Services – Maertz)  

 
Recommendation: 
Authorize the City Manager to execute a Professional Services Agreement for 
Concession Services at Mast Park with Quality Coast, Inc. 

  
(12) Appeal of a Decision of the Director of Development Services granting Sign 

Permit ZAS2019-14 and Variance V2019-2 for the Lantern Crest Congregate 
Care Facility digital sign located at 300 Lantern Crest Way in the 
Neighborhood Commercial/Medium High Density Residential (NC/R-14) 
Zone. (APN 384-142-36).  Applicant: Michael Grant.  (Development Services 
– Kush) 

 
Recommendation: 
Affirm, reverse wholly, or reverse partly the Decision of the Director of 
Development Services Granting Sign Permit ZAS2019-14 and Variance V2019-
2. 

  
NON-AGENDA PUBLIC COMMENT: 
 

Each person wishing to address the City Council regarding items not on the posted 
agenda may do so at this time.  In accordance with State law, Council may not take 
action on an item not scheduled on the Agenda.  If appropriate, the item will be referred 
to the City Manager or placed on a future agenda. 
 

CITY COUNCIL REPORTS:  
 
CITY MANAGER REPORTS:  
 
CITY ATTORNEY REPORTS:  
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CLOSED SESSION: 
 

(13) CONFERENCE WITH REAL PROPERTY NEGOTIATORS 
(Gov. Code section 54956.8) 
Property:  Parcel 4 of Parcel Map 18857 located in Trolley Square (Library site)  
City Negotiator:  City Manager 
Negotiating Parties:  Excel Hotel Group and Vestar Kimco Santee, LP 
Under Negotiation:  Price and terms of payment 

  
ADJOURNMENT:   
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Nov 07 SPARC Civic Center Building 8A 
Nov 11 Community Oriented Policing Committee   Cancelled Council Chamber 
Nov 13 Council Meeting Council Chamber 

Dec 05 SPARC Civic Center Building 8A 
Dec 09 Community Oriented Policing Committee Council Chamber 
Dec 11 Council Meeting Council Chamber 

The Santee City Council welcomes you and encourages your continued 
interest and involvement in the City’s decision-making process. 

For your convenience, a complete Agenda Packet is 
available for public review at City Hall and on the 

City’s website at www.CityofSanteeCA.gov. 

The City of Santee complies with the Americans with Disabilities Act. Upon request, this 
agenda will be made available in appropriate alternative formats to persons with disabilities, 
as required by Section 12132 of the American with Disabilities Act of 1990 (42 USC § 12132).  

Any person with a disability who requires a modification or accommodation in order to 
participate in a meeting should direct such request to the City Clerk’s Office at  

(619) 258-4100, ext. 112 at least 48 hours before the meeting, if possible.

 

November & December 
Meetings 

State of California }  AFFIDAVIT OF POSTING AGENDA
County of San Diego }  ss. 
City of Santee } 

I, Annette Ortiz, City Clerk of the City of Santee, hereby declare, under penalty of perjury, that a copy of this Agenda was 
posted in accordance with the Brown Act and Santee Resolution 61-2003 on November 8, 2019, at 4:00 p.m. 

11/08/19 
Signature                 Date 



























































































































































































































60139.00122\32451684.1  

CITY COUNCIL POLICY 
 
 
Number:   Policy 2019-1 
 
Date:   December 11, 2019 
 
Initiated By: Annette Ortiz, City Clerk 
 Shawn Hagerty, City Attorney 
 
Reviewed by City Council: October 23, 2019 and November 13, 2019 
 
Approved by City Council: December 11, 2019 
 
SUBJECT: City Council Meeting and Operating Procedures  
 
SUPERSEDES: 
Legislative Policy Memorandums 1981-1, 1981-2, 1981-3, 1982-1, 1983-3, 1986-1, 
1986-2, and 1995-1, and Resolutions No. 201-85 and 070-05. 
 
PURPOSE: 

To establish policies for City Council meetings and operations, including parliamentary 
procedures, due process, disclosure of conflict of interest, election of the Vice Mayor, 
roles of Mayor and Vice Mayor, agenda procedures, public participation at meetings, 
and the preparation of minutes. 
 
ORGANIZATIONS AFFECTED: 

City Council  
City Commissions and Committees*  

 
*Note: Except as otherwise noted throughout this Policy, this Policy shall also apply to 
the City's Commissions and Committees. In applying this Policy to City Commissions 
and Committees, the term “Council” shall be interpreted to mean the name of the City 
Commission or Committee, the term “Mayor” shall be interpreted to mean 
“Chairperson”, the term “Vice Mayor” shall be interpreted to mean “Vice Chair”, the term 
“Manager” shall be interpreted to mean “Director”, and the term “City Clerk” shall be 
interpreted to mean the staff member responsible for providing support to the 
Commission/Committee. 
 
REFERENCES: 

The Ralph M. Brown Act (Gov. Code § 54950, et seq.) 
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POLICY: 

1. Meetings Generally  

1.1 Regular Meetings (Gov. Code § 54954).  Except as modified by resolution 
of the City Council, Regular Meetings of the City Council will be held at 
7:00 p.m. in the City Council Chambers, located at 10601 Magnolia 
Avenue, Santee, California, on the second and fourth Wednesday of each 
month, except for the months of November and December.  There will be 
one Regular Meeting held on the second Wednesday in November and 
one Regular Meeting held on the second Wednesday in December.  
Council may, by resolution, cancel any scheduled Regular Meeting.  

OPTIONAL LANGUAGE ESTABLISHING A COUNCIL CURFEW: At 
11:00 p.m. at each meeting, the City Council will determine which of the 
remaining agenda items can be considered and acted upon at that 
meeting and will continue all other agenda items to a future meeting.   

POLICY POINT: Consider whether to change the start time of Regular 
Meetings.  The start times of other cities’ Regular Meetings are included in 
the attached chart for comparison.  

 

1.2 Adjourned Meetings (Gov. Code § 54955).  The City Council may adjourn 
any Regular, Adjourned Regular, Special or Adjourned Special Meeting to 
a time and place specified in the order of adjournment as permitted by 
law.  Less than a quorum may so adjourn from time to time.  If all 
members are absent from any regular or adjourned regular meeting, the 
City Clerk may declare the meeting adjourned to a stated time and place 
and shall cause a written notice of the adjournment to be given in the 
same manner as provided in Government Code section 54956 for Special 
Meetings, unless such notice is waived as provided for Special Meetings.  
When a Regular or Adjourned Regular Meeting is adjourned, the resulting 
Adjourned Regular Meeting is a Regular Meeting for all purposes.  When 
an order of adjournment of any meeting fails to state the hour at which the 
Adjourned Meeting is to be held, it shall be held at the hour specified for 
Regular Meetings.   

1.3 Special Meetings (Gov. Code § 54956).  A Special Meeting may be called 
at any time by the Mayor, the Vice Mayor (only when acting as the 
presiding officer of the Council) or by a majority of the City Council, by 
delivering written notice to each Council Member and to each local 
newspaper of general circulation and radio or television station requesting 
notice in writing and posting a notice on the City’s web site.  [OPTIONAL 
ADDITIONAL LANGUAGE: The City Council may, by resolution, delegate 
to the City Manager or City Clerk the authority to call Special Meetings.]  
The notice shall be delivered personally or by any other means and shall 
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be received at least 24 hours before the time of the meeting as specified 
in the notice. The call and notice shall specify the time and place of the 
Special Meeting and the business to be transacted or discussed, and shall 
be posted at least 24 hours prior to the special meeting in a location that is 
freely accessible to members of the public.  The City Council shall 
consider only the business listed on the notice. The written notice may be 
dispensed with as to any Council Member who at or prior to the time the 
meeting convenes files with the City Clerk a written waiver of notice. The 
written notice may also be dispensed with as to any member who is 
actually present at the meeting at the time it convenes.   

1.3.1 The City Council shall not call a Special Meeting regarding the 
salaries, salary schedules, or compensation paid in the form of 
fringe benefits, of a City executive.1 However, the City Council may 
call a Special Meeting to discuss the City’s budget.   

1.4 Emergency Meetings (Gov. Code § 54956.5).  In the case of an 
emergency situation, as defined below, involving matters upon which 
prompt action is necessary due to the disruption or threatened disruption 
of public facilities, the City Council may hold an emergency meeting 
without complying with either the 24-hour notice requirement or the 24-
hour posting requirement of Government Code section 54956 or both of 
the notice and posting requirements. 

1.4.1 Each local newspaper of general circulation and radio or television 
station that has requested notice of Special Meetings pursuant to 
Government Code section 54956 shall be notified by the Mayor, or 
the Mayor’s designee, one hour prior to the emergency meeting, or, 
in the case of a dire emergency, as defined below, at or near the 
time that the Mayor or the Mayor’s designee notifies the Council 
Members of the emergency meeting. This notice shall be given by 
telephone and all telephone numbers provided in the most recent 
request of a newspaper or station for notification of special 
meetings shall be exhausted. In the event that telephone services 
are not functioning, the notice requirements of this section shall be 
deemed waived, and the City Council or the City Council’s 
designee, shall notify those newspapers, radio stations, or 
television stations of the fact of the holding of the Emergency 

                                                           
1 A “City executive” is any person employed by the City who is not subject to the Meyers-Milias-Brown Act 
(Chapter 10 (commencing with Section 3500)), Chapter 5 (commencing with Section 45100) of Part 25 of 
Division 3 of Title 2 of the Education Code, or Chapter 4 (commencing with Section 88000) of Part 51 of 
Division 7 of Title 3 of the Education Code, and who meets any of the following requirements: 

(1) The person is the chief executive officer, a deputy chief executive officer, or an assistant chief 
executive officer of the City. 
(2) The person is the head of a department of the City. 
(3) The person’s position within the City is held by an employment contract between the City and 
that person.  (See Gov. Code § 3511.1.)  
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Meeting, the purpose of the meeting, and any action taken at the 
meeting as soon after the meeting as possible. 

1.4.2 During an Emergency Meeting, the City Council may meet in closed 
session pursuant to Government Code section 54957 if agreed to 
by a two-thirds vote of the Council Members present, or, if less than 
two-thirds of the Members are present, by a unanimous vote of the 
Members present. 

1.4.3 All Special Meeting requirements, as prescribed in Government 
Code section 54956 shall be applicable to an Emergency Meeting, 
with the exception of the 24-hour notice requirement. 

1.4.4 The minutes of the Emergency Meeting, a list of persons who the 
Mayor or the Mayor’s designee notified or attempted to notify, a 
copy of the rollcall vote, and any actions taken at the meeting shall 
be posted for a minimum of 10 days in a public place as soon after 
the meeting as possible. 

1.4.5 For the purposes of this section, “emergency situation” means 
either of the following: 

1.4.5.1 An emergency, which shall be defined as a work 
stoppage, crippling activity, or other activity that severely 
impairs public health, safety, or both, as determined by a 
majority of the City Council. 

1.4.5.2 A dire emergency, which shall be defined as a crippling 
disaster, mass destruction, terrorist act, or threatened 
terrorist activity that poses peril so immediate and 
significant that requiring the City Council to provide one-
hour notice before holding an Emergency Meeting may 
endanger the public health, safety, or both, as 
determined by a majority of the City Council.   

2. Closed Sessions 

2.1 The City Council may hold closed sessions during duly-noticed Council 
meetings on issues authorized by State law. A description of the item to 
be addressed in closed session will be included in the meeting agenda, in 
accordance with the Brown Act.   

2.2 A City Commission or Committee may hold closed sessions during duly-
noticed meetings of its body on issues authorized by State law, the City 
Council, and the City Attorney. 
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2.3 All proper closed session information, verbal or written, is confidential, and 
no member of the City Council, employee of the City, or any person 
present during a closed session shall disclose to any other person the 
content or substance of discussion or action which took place during the 
session, except as expressly authorized in the Brown Act. 

2.4 Closed sessions shall be limited to members of the City Council, City 
Manager, City Attorney and/or City legal counsel, as well as staff 
members and experts designated by the City Manager or City Attorney to 
attend portions of closed sessions relating to specific issues, as permitted 
by law.   

2.5 To the extent possible, the public will be notified prior to the time that the 
City Council recesses to closed session as to whether or not a public 
announcement of action is anticipated following the closed session.   

2.6 Where potential plaintiffs and defendants have manifested or 
communicated their awareness of facts and circumstances and a legal 
theory connecting those facts and circumstances to potential litigation 
involving the City, those facts and circumstances, together with (i) the 
identity of potential parties or (ii) related documentation, shall be disclosed 
prior to a closed session to discuss anticipated litigation, in accordance 
with Government Code section 54956.9.     

3. Meeting Procedures and Due Process  

3.1 At all meetings of the City Council, a majority of the Council members 
shall constitute a quorum for the transaction of business. In the event less 
than a quorum of the City Council is present, the City Clerk shall adjourn 
the meeting (which may include adjourning to an Adjourned Regular 
Meeting), post a Notice of Adjournment, and prepare minutes that reflect 
that the meeting was adjourned due to lack of a quorum. 

3.2 The Mayor, or in the Mayor’s absence the Vice Mayor, shall take the chair 
at the hour appointed for the meeting and shall immediately call the City 
Council to order.  Upon the arrival of the Mayor, the Vice Mayor shall 
immediately relinquish the chair at the conclusion of the business 
presently before the City Council.  

3.3 Before the City Council shall proceed with the business before it, the City 
Clerk shall enter into the minutes the names of those Council Members 
present.  The later arrival, or the excused absence, of any absentee shall 
also be entered into the minutes. 

3.4 If a Council Member knows that he or she will be absent from an 
upcoming City Council meeting, he or she must contact the City Clerk 
prior to the meeting and state the reason for his or her inability to attend 
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the meeting.  The City Clerk will inform the Mayor of the request for an 
excused absence prior to the meeting, and the Mayor will rule whether the 
absence is excused or unexcused.  If the Mayor is to be absent, the Vice 
Mayor shall rule on whether the Mayor’s absence is excused or 
unexcused.  Examples of an excused absence may be an absence due to 
illness, maternity/paternity leave, religious observance, family emergency, 
business conflicts, or jury duty.  When calling the roll for the meeting, the 
City Clerk will indicate whether a Council Member’s absence was ruled 
excused or unexcused, and the City Clerk will make an appropriate 
notation in the minutes.   

3.5 If a Council Member is absent from a City Council meeting during roll call 
and did not report this absence to the City Clerk, the City Clerk will note in 
the minutes that the absence is unexcused.  After the meeting, but before 
the next meeting, the absent Council Member may contact the City Clerk 
and state the reason for his or her absence.  The City Clerk will inform the 
Mayor of the absent Council Member’s request and the Mayor will rule 
whether the absence is excused or unexcused.  If the Mayor determines 
that the absence is excused, the minutes will be amended to reflect the 
excused absence. If the Mayor was absent, he or she may contact the 
City Clerk and state the reason for his or her absence at the meeting.  The 
City Clerk will inform the Vice Mayor of the Mayor’s request and the Vice 
Mayor will rule whether the absence is excused or unexcused.  If the Vice 
Mayor determines that the absence is excused, the minutes will be 
amended to reflect the excused absence.  If the absent Council Member 
does not contact the City Clerk regarding the absence before the next City 
Council meeting, the absence will remain on the record as unexcused. 

3.6 If a City Council Member is absent without permission from all regular City 
Council meetings for 60 days consecutively from the last Regular Meeting 
he or she attended, his or her office becomes vacant and shall be filled as 
any other vacancy.  (Gov. Code § 36513.) 

POLICY POINT:  Sections 3.4-3.6 are recommended to be added to 
address excused and unexcused absences. 
 

3.7 During the course of the meeting, should the Mayor note a City Council 
quorum is lacking, the Mayor shall call this fact to the attention of the City 
Clerk.  The Mayor shall issue a quorum call.  If a quorum has not been 
restored within two minutes of a quorum call, the Mayor may declare a 
recess for a reasonable period of time in order to reestablish a quorum or 
the meeting shall be adjourned.  

3.8 The City does not follow Robert's Rules of Order for parliamentary 
procedure, preferring to allow more flexibility in processing meeting 
matters.  To provide a basic structure to the meetings, however, the 



LPM 2019-01 - General Council Procedures 
Page 7 of 18 
 
 

 

 

60139.00122\32451684.1  

following definitions apply to motions which may be made by a Council 
Member during a City Council meeting.   

3.8.1 “Amend” means to change a motion only if the maker of the motion 
agrees. 

3.8.2 “Call for the Question” means to immediately end debate and vote 
on the issue; requires a vote of the majority of Council Members 
present.  The Council first votes on the motion for Call for the 
Question (to end debate) and if the motion is approved, debate is 
immediately closed and the Council must then vote on the issue.   

3.8.3 “Division of the Motion” (sometimes called splitting the motion) 
means to divide a motion into two or more propositions.  A motion 
may be split whenever the motion contains two or more parts, each 
of which may stand alone as a complete proposition, if the other(s) 
is(are) removed.  Each separate question must be a proper one for 
the Council to act upon, even if the other(s) is(are) not adopted.  A 
Council Member wishing to make this motion says, for example, “I 
call for a separate vote on Resolution No. 2.”  If this motion is 
approved by a majority of the Council, the issue for which a 
separate vote was called must be taken up and voted on separately 
at any time before the vote is taken on the other proposition(s).  

3.8.4 “Note and File” means to have the City Clerk’s office record and file 
the matter.  This direction is most often given when staff provides 
an update on a project or an item that does not require official 
action.   

3.8.5 “Point of Information” means to request information. 

3.8.6 “Point of Order” means to protest a breach of rules or conduct. 

3.8.7 “Point of Personal Privilege” means a concern about inability to 
hear, noise, or a problem, where integrity, character, or motives are 
questioned, or where the welfare of the Council is concerned. 

3.8.8 “Pulling an item off the Consent Calendar of the Agenda” means to 
remove an item from the group considered routine or 
noncontroversial for separate action.  Any items pulled from the 
Consent Calendar shall be heard immediately following Council’s 
action on the Consent Calendar.  

3.8.9 “Table the item” means to temporarily suspend consideration of an 
issue as specified. 

3.8.10 “Trail the item” means to deal with the item later as specified. 
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3.8.11 “Withdrawal of Motion” means the motion is withdrawn by the 
mover.  Until the Mayor has stated the question for a vote by the 
Council, the mover may withdraw the motion at any time without the 
consent of the Council or the Council Member who seconded the 
motion.  If the Mayor has already stated the question, the maker of 
the motion must request the Council’s permission to withdraw or 
modify the motion.  In such a case, the Mayor will ask if there is any 
objection to the withdrawal of the motion, and if there is none, the 
motion is withdrawn.  If there is an objection, the Mayor may put the 
question of withdrawal up for a vote by the Council, in which case 
the motion requires a majority vote for approval.  Unless the Mayor 
specifies to the contrary, a withdrawn motion is not recorded in the 
meeting minutes.    

POLICY POINT: Consider whether these terms and definitions are still 
relevant to Council Meeting procedure and should be retained in this 
Policy. 

 

3.9 The City Council also adheres to the following general procedural rules:  

3.9.1 Motions must be seconded in order to proceed to a vote. 

3.9.2 Substitute motions are prohibited. 

3.9.3 Amendments to motions are prohibited without the approval of the 
maker of the motion. 

3.9.4 A rule change must be announced by the Mayor or requested by a 
Council Member before the item is heard.  No rule change is 
allowed until after an item is heard and vote is taken on the item. 

3.9.5 All rule changes must come before Council for approval.  No 
unilateral rulemaking shall occur. 

3.10 Ex parte communications are communications received outside of 
Council meetings or hearings. When the Council acts in a 
legislative role (for example, to adopt general plan or zoning 
amendments or to adopt ordinances), Council Members are 
permitted to draw upon nearly all observations and considerations 
they receive inside and outside the Council meeting.  On the other 
hand, when acting in a quasi-adjudicatory role (hearing permits, 
revocations, and similar non-legislative decisions), the Council, as 
fact-finder, should limit its consideration of facts to those presented 
at the hearing, where all sides have the opportunity to hear and 
rebut testimony given by all participants. To this end, Council 
Members should avoid receiving or gathering information that might 
otherwise influence its consideration of the written record and any 
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other testimony it hears through the formal hearing process, or at 
least disclose their receipt of that information. 

POLICY POINT: Section 3.10 is recommended to be added to 
address ex parte disclosures. Consider whether to formally require 
Council Members to disclose any ex parte communications.  
 
OPTIONAL LANGUAGE TO REQUIRE DISCLOSURE: Each 
Council Member who receives any ex parte communication from an 
applicant or from any person interested in pending matter before 
the City Council must disclose the ex parte communication when 
the Council considers the matter that is the subject of the ex parte 
communication.  Disclosure should be made at the commencement 
of the item and must be made no later than the opening of public 
comment on the pending matter that is the subject of the ex parte 
communication. Disclosure of the ex parte communication shall be 
made as part of the official record of the matter that is the subject of 
the ex parte communication by identifying the date and the person 
from whom the ex parte communication was made and briefly 
describing the substance of the ex parte communication. 
 

3.11 A member of the City Council or prospective member of the City 
Council may, in the course of seeking elective office, be asked to 
state positions on general issues that may eventually come before 
the Council at a later date. This policy shall in no way impair that 
Council Member's right to consider the issue and vote as he or she 
determines is appropriate and consistent with due process. 

POLICY POINT: Section 3.11 is recommended to be added to 
address the effect of a Council Member’s stated position on a 
subsequent vote regarding the same issue. 

 

4. Conflicts of Interest and Disqualification.   

4.1 The Political Reform Act (Gov. Code § 81000 et seq.), prohibits a public 
official from using his or her official position to influence a governmental 
decision in which he or she has a financial interest.  Government Code 
Section 1090 prohibits the City Council from entering into a contract in 
which a Council Member is financially interested, unless an exception 
applies.  

4.2 When the Mayor or a Council Member has a financial interest in a City 
Council decision or contract, that individual is disqualified from voting on 
the matter, unless an exception applies.  The interested individual shall 
openly state that he or she is abstaining because of a disqualifying 
financial or other conflict of interest.  The Mayor or any Council Member 
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who is disqualified due to a financial interest shall publicly identify the 
financial interest in detail sufficient to be understood by the public except 
that disclosure of the exact street address of a residence is not required.  
A Council Member who is disqualified by a conflict of interest in any matter 
shall not remain in the room during the discussion and vote on such 
matter unless the matter has been placed on the consent agenda. In that 
case, the Council Member must identify the conflict and abstain from 
voting on the consent calendar, but may remain in the room while the 
consent calendar is voted upon.  (2 Cal. Code Regs. § 18707(a)(3)(A).)  

5. Election of Vice Mayor 

5.1 The Vice Mayor is elected by the City Council for a one year term.  The 
Vice Mayor is elected in December at the Regular Meeting or the meeting 
at which the declaration of the election results for a general municipal 
election is made, whichever occurs first.  (See Gov. Code § 36801.)  To 
be eligible for election as Vice Mayor, a Council Member must have 
served at least one year of his or her current term on the Council.  In 
addition, a Council Member is eligible for election as Vice Mayor only if he 
or she has not already served as Vice Mayor during his or her current 
term.  The eligible Council member who has the greatest number of votes 
at the last election in which he or she was a candidate shall be elected as 
Vice Mayor.  If no Council Member is eligible for election as Vice Mayor, 
the eligibility requirements shall be waived for that year.  

[ALTERNATE ELECTION PROCESS OPTION 1 – DISTRICT 
ROTATION] 
 
5.1 The Vice Mayor is elected by the City Council for a one year 
term.  The Vice Mayor is elected in December at the Regular 
Meeting or the meeting at which the declaration of the election 
results for a general municipal election is made, whichever occurs 
first.  (See Gov. Code § 36801.)  To be eligible for election as Vice 
Mayor, a Council Member must have served at least one year of his 
or her current term on the Council.  The office of Vice Mayor shall 
annually rotate by Council District to the next eligible Council 
Member.  The Vice Mayor position shall be filled in accordance with 
the following rotation,2 beginning in 2019: 
 

2019 District 3 

2020 District 1 

                                                           
2 This rotational arrangement provides time for the Council Members who will be elected 
in November 2020 (in Districts 3 and 4) to satisfy the one-year service requirement, and 
ensures that neither the current Vice Mayor (District 4) nor the immediate past Vice 
Mayor (District 1) are elected in 2019.  



LPM 2019-01 - General Council Procedures 
Page 11 of 18 
 
 

 

 

60139.00122\32451684.1  

2021 District 2 

2022 District 3 

2023 District 4 

2024 District 1 

2025 District 2 

2026 District 3 

2027 District 4 

 
[ALTERNATE ELECTION PROCESS OPTION 2 – SENIORITY] 

 
5.1 The Vice Mayor is elected by the City Council for a one year 
term.  The Vice Mayor is elected in December at the Regular 
Meeting or the meeting at which the declaration of the election 
results for a general municipal election is made, whichever occurs 
first.  (See Gov. Code § 36801.)  To be eligible for election as Vice 
Mayor, a Council Member must have served at least one year of his 
or her current term on the Council.  In addition, a Council Member 
is eligible for election as Vice Mayor only if he or she has not 
already served as Vice Mayor during his or her current term.  The 
office of Vice Mayor shall annually rotate to the eligible Council 
Member who is the most senior.  Seniority is determined by the 
most recent date the Council Member began his or her term in 
office.  In the event that two or more Council Members began their 
terms on the same date, the Council shall use random selection to 
determine seniority.  

 

POLICY POINT: Currently, the election of the Vice Mayor is governed by 
Resolution 201-85 (which established the election process), as amended 
by Resolution 070-05 (which specified that the Vice Mayor is elected in 
December, rather than in November or December).  We suggest moving 
the procedure for electing the Vice Mayor to this Policy, since it is related 
to general City Council governance.  Set forth above is the current 
procedure as well as two alternative election methods which may be more 
appropriate given the City’s recent transition to by-district elections.  If the 
Council decides to move the Vice Mayor election procedure into this 
Policy, this Policy would rescind and replace Resolutions 201-85 and 070-
05.   
 
Consider revising the election process to reflect the City’s recent transition 
to by-district elections.  If changes are desired, consider whether the new 
election process should be implemented for the 2019 Vice Mayor 
election,3 or implemented for the 2020 Vice Mayor election. 

                                                           
3If the Council desires to make changes to the procedure for electing the Vice Mayor 
before the 2019 Vice Mayor election, this Policy must be adopted before the Vice Mayor 
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6. Roles of Mayor and Vice Mayor 

6.1 The Mayor shall act as the primary spokesperson and official 
representative of the City Council, unless such responsibility is delegated 
by the Mayor, or otherwise assigned by a majority of the City Council. 

6.2 The Mayor shall preside at all Regular, Adjourned Regular, Special and 
Emergency Meetings of the City Council, including joint meetings with 
commissions and committees and closed sessions. 

6.3 The Mayor shall execute all official City documents, warrants and 
correspondence approved by the City Council.   

6.4 The Mayor is authorized to issue proclamations, commendations and 
certificates of recognition, which may be presented at Council meetings 
under Presentations. The total time allotted to Presentations should, if 
possible, be limited to 15 minutes per meeting. (This section does not 
apply to Commissions or Committees.) 

6.5 Nothing in this section is intended to suggest that the office of Mayor 
possesses formal powers or authority in excess of other members of the 
City Council; rather, the person serving as Mayor is to be recognized as 
the chairperson of the Council.  

6.6 Vice Mayor shall serve and perform the functions of the Mayor in the 
absence of the Mayor. If both the Mayor and Vice Mayor are absent from 
a City Council meeting, the Council Members present shall select a 
Council Member from those Members present to perform the functions of 
Mayor at that particular meeting. 

7. City Council Correspondence 

7.1 The City Manager, or his/her designee, is authorized to open and examine 
all mail or other written communications addressed to the City Council as 
a body, but shall not open correspondence addressed to an individual 
Council Member without their express authorization. 

7.2 The City Manager may take action, or direct that action be taken, on 
issues or requests that do not require Council action. The City Manager 
shall inform Council when actions are taken on matters of significance or 
that are likely to be of interest to the City Council. 

 

                                                                                                                                                                                           

is elected.  Both of these actions may be taken at the December 11, 2019 Regular 
Meeting, with the Council first adopting this Policy and then electing the Vice Mayor.  
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8. City Council Meeting Agendas 

8.1 The City Manager shall be responsible for determining items to appear on 
City Council meeting agendas. 

8.2 The standard template for City Council agendas shall be established by 
Council by majority vote.  

ALTERNATE LANGUAGE: 

8.2 Unless modified by Council by majority vote, the order of business for 
regular meetings of the City Council shall be as follows: 

Roll Call 
Legislative Invocation 
Pledge of Allegiance 
Presentations 
Consent Calendar  
Public Hearings 
Continued Business 
New Business 
Non-Agenda Public Comment 
City Council Reports 
City Manager Reports 
City Attorney Reports 
Closed Session (if any) 
Adjournment  
 
POLICY POINT: Consider including the actual order of business in this 
Policy, as shown in the alternate language above.  Also consider whether 
to move the position of Non-Agenda Public Comment.  Some cities 
conduct Non-Agenda Public Comment at the beginning or near the 
beginning of the meeting, while other cities conduct Non-Agenda Public 
Comment at the very end of the meeting (see attached chart comparing 
city practices).  

8.3 The City Manager shall have the authority to reorganize the template 
[ALTERNATE LANGUAGE: order of business] on a case-by-case basis if 
he or she believes that a variation in the normal order of business is 
appropriate. 

8.4 Council Members may agendize items to enable them to “report out” on 
matters relating to their own activities, including activities pertinent to their 
Council-appointed positions on regional commissions, committees and 
boards, provided the report is informational only. If Council action is being 
sought, the process defined in 8.5 of this Policy shall be followed.  
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8.5 A Member of the City Council may propose to the City Manager that an 
item be agendized for future Council discussion, consideration, and/or 
action. Council Member agenda items must be submitted to the City 
Manager’s office no later than the Monday proceeding the Wednesday on 
which staff assembles agenda packets for the subsequent Wednesday 
City Council meeting.  OPTIONAL LANGUAGE ESTABLISHING A LIMIT 
ON SUBMISSION OF AGENDA ITEMS: A Council Member may submit 
an agenda item for inclusion in the agenda only if he or she has not 
submitted an agenda item related to the same subject matter in the 
preceding six months. The City Manager shall determine whether two 
agenda items submitted or proposed to be submitted by the same Council 
Member relate to the same subject matter. 

OPTIONAL (OR ALTERNATE) LANGUAGE ALLOWING COUNCIL 
MEMBERS TO SUBMIT AGENDA ITEMS BY MAJORITY VOTE: 
 
8.5 A Member of the City Council may propose at a Council meeting that 
an item be agendized for future Council discussion, consideration, and/or 
action. If the proposal is supported by a majority vote of Council members 
present, subject to notice and hearing requirements, it shall be agendized 
for a future meeting and noticed as required by law. 
 
POLICY POINT: If the preferred method is to have Council Members 
submit agenda items to the City Manager (rather than by majority vote at a 
Council meeting), consider whether it is practical to have the items 
submitted to the City Manager on the Monday before the Wednesday that 
staff items are due for inclusion in the agenda, or whether a different 
schedule should be adopted. If the Council also authorizes Council 
Members to submit agenda items by majority vote of the Council, Section 
8.1 above would be revised to read as follows: “With the exception of 
items added to a City Council agenda pursuant to Section 8.5 of this 
Policy, the City Manager shall be responsible for determining items to 
appear on City Council meeting agendas.” 

8.6 Notwithstanding Section 8.5, a proposal to reconsider any action taken by 
the City Council may be raised only at the same meeting or the next 
regularly scheduled meeting of the City Council after the action is taken 
and may be raised only by one of the Council Members who voted with 
the prevailing side.  

8.7 The City Clerk shall be responsible for the assembly of Council meeting 
agendas and shall cause copies to be posted on the City Hall bulletin 
board(s) and City website. Whenever feasible, Regular and Adjourned 
Regular Meeting agendas shall be posted at least five (5) calendar days 
prior to meetings, but in no event less than the posting time requirements 
as set forth in State law.  In the case of Special Meetings, agendas shall 
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be posted as soon as practical, but in no event less than the posting time 
requirements as set forth in State law. 

8.8 Consent Calendar items shall be comprised of items that are expected to 
be noncontroversial. Unless an item is removed from the Consent 
Calendar by a member of the Council, staff, or the public for separate 
discussion and action, the Consent Calendar may be acted upon by one 
motion. 

8.9 The City Council may waive the reading in full of all Resolutions and 
Ordinances. The reading of Resolution titles shall be optional.  

8.10 The City Clerk or Mayor shall announce an agenda item before discussion 
on that item commences. 

9. Items Not on the Agenda 

9.1 With narrow and limited exceptions, the City Council may not take any 
action or engage in discussion of an item not on the posted agenda.  
Council Members may only:  

9.1.1 Briefly respond to statements/questions from the public, 

9.1.2 Ask a question for clarification, 

9.1.3 Make a brief announcement, 

9.1.4 Make a brief report on his or her activities, 

9.1.5 Provide a reference to staff or other sources for factual information, 

9.1.6 Request staff report back at a later meeting, or 

9.1.7 Direct staff to place the matter on a future agenda. 

(Gov. Code § 54954.2(a)(3).) 
 
9.2 The City Council may take action on items of business not appearing on 

the posted agenda when one of the following conditions exists: 

9.2.1 A majority of the Council determines there is an “emergency 
situation” as defined in State law for emergency meetings; 

9.2.2 Two-thirds of the Council Members present (or all members if less 
than two-thirds are present) determine there is a need for 
immediate action and the need to take action came to the attention 
of the City after the agenda was posted; or 
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9.2.3 The item appeared on the agenda of, and was continued from, a 
meeting held not more than five days earlier. 

(Gov. Code § 54954.2(b).) 
 

 

10. Public Participation at City Council Meetings 

10.1 Each person desiring to address the Council is requested to submit to the 
City Clerk a speaker form. After being called upon by the City Clerk, the 
speaker may proceed to the podium. The speaker may state for the record 
his/her name and city of residence, but shall not be required to do so.  

10.2 Members of the public may speak for three (3) minutes. Members of the 
public may not assign their speaker time to another person except when 
part of an organized group as set forth in Section 10.4. The time that a 
speaker devotes to responding to Council inquiries shall not be deducted 
from their allotted speaker time.  To provide for an orderly meeting, the 
Mayor may reduce this three (3) minute time period.   

10.3 If, in the judgment of the Mayor, an individual speaker is in the process of 
making a salient point and his or her time runs out, the Mayor may extend 
the time no more than two (2) minutes for the person to complete his or 
her testimony. 

10.4 Multiple speakers wishing to address a single item may, before the item is 
heard, designate a spokesperson and yield time to that individual provided 
that a single spokesperson shall be accorded no more than (15) minutes 
(plus an up to 2-minute extension by the Mayor if applicable) of time to 
complete his or her testimony. Individuals wishing to designate a single 
spokesperson to whom they wish to yield time must be present at the 
meeting, must indicate on the speaker slip that they desire to yield their 
time, and must include the name of their designated spokesperson on the 
speaker slip. 

10.5 Project applicants and appellants (including members of an applicant's or 
appellant's project presentation team, when applicable) may speak for a 
combined total of twenty (20) minutes on the agenda item(s) for which 
they are the applicants or appellants.   

10.6 The purpose of addressing the City Council is to communicate formally 
with the City Council regarding matters that relate to City Council business 
or citizen concerns within the subject matter jurisdiction of the City 
Council. Persons addressing the City Council on an agenda item shall 
confine their remarks to the matter under consideration by the City 
Council. Speakers may be asked to clarify how their comments relate to 
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the matter at hand.  Speakers may address the entire Council or individual 
Council Members, and, if allowed by the Mayor or chair, City staff.  

10.7 Once recognized, members of the public shall not be interrupted when 
speaking unless to be called to order by the Mayor to: (i) curtail 
extraordinary repetition, (ii) curtail speech that is irrelevant to the City 
Council’s subject matter jurisdiction, (iii)  explain how his or her speech 
relates to the City’s subject matter jurisdiction, or (iv)  address some other 
point of order. If a speaker is interrupted to be called to order, the speaker 
shall cease speaking until the question of order is determined, and if in 
order, he or she shall be permitted to proceed, with additional time allotted 
for the time taken to determine the question of order.   

10.8 Members of the public may address Council concerning matters within the 
jurisdiction of the City of Santee, but not separately listed on the agenda, 
during the Non-Agenda Public Comment portion of the agenda.  Each 
speaker shall be allotted three (3) minutes to complete his or her 
testimony.  

10.9 Members of the public shall not engage in conduct that disrupts, disturbs, 
or otherwise impedes the orderly conduct of the City Council meeting. Any 
person who so disrupts the meeting is subject to removal from the 
meeting.   

10.9.1 Prior to removing anyone from a City meeting, the Mayor (or other 
designated chair) shall: (i) notify the person that he or she is in 
violation of Section 10.9 of this Policy, (ii) specify the specific 
behavior giving rise to that conclusion; (iii) explain all grounds for 
the belief that the person’s conduct is in violation of law/policy and 
why such conduct subjects the person to expulsion; and (iv) notify 
the person that if the conduct continues he or she will be removed. 
The person receiving such notification shall be asked if he or she 
understands the conclusion but shall not be required to accept it. 

POLICY POINT: Section 10.9 is recommended to be added to address 
disruptive members of the public. 
 

11. Staff Reports and Presentations  

11.1 Staff shall compose Staff Reports in a clear and concise manner. Staff 
shall strive to write reports in a manner that can be easily understood by 
persons that do not have training in the report’s subject matter. 

11.2 Staff presentations at Council meetings are to be condensed to the 
briefest extent possible, while still providing a basic overview of the issue 
under consideration. Staff is encouraged to refrain from reiterating issues 
previously addressed in the Staff Report.  However, Staff engaged in such 
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communications shall not use these opportunities to communicate with the 
members of the City Council the comments or position of any other 
member of the City Council on City Council business. 

11.3 To expedite Council meetings, Council Members are encouraged to 
contact the City Manager prior to Council meetings to obtain answers to 
questions and to obtain clarifications as needed.   

12. City Council Meeting Minutes 

12.1 All meetings of the City Council shall be audio-recorded or video-recorded.  
Meeting minutes will be prepared and made available on the City’s 
website.  

12.2 The City Clerk shall have exclusive responsibility for the preparation of the 
minutes.  

12.3 The minutes of City Council meetings shall be submitted to Council for 
approval/modification at a City Council meeting.  Modifications to the City 
Council minutes may be made by the Council by a majority vote. 

12.4 Minutes shall be prepared in brief concise form, in what are commonly 
referred to as “action minutes.” Action minutes memorialize what was 
done at a meeting, as opposed to what was said at a meeting. OPTIONAL 
LANGUAGE TO INCLUDE IN THE MINUTES A RECORD OF PUBLIC 
COMMENTS: An exception to this guideline is that a brief summarization 
of comments provided to Council by the public are to be included in the 
minutes. Additionally, the identity of Council Members who make motions, 
second motions, and cast votes on motions are to be included in the 
minutes. 

POLICY POINT: Consider whether to include in the minutes a brief 
summary of comments provided to Council by the public (as indicated in 
the optional language above).  

 

12.5 Unless the reading of the minutes of a City Council meeting is ordered by 
a majority of the Council, such minutes may be approved without reading 
if the City Clerk has previously furnished each Council Member with a 
copy thereof. 

12.6 The approved minutes shall be executed by the Mayor and City Clerk 
upon approval by the City Council and shall constitute the official record of 
the City Council meeting. 

12.7 The City Clerk shall enter the original executed minutes into the official 
records of the City as a permanent document. 



CITY: Meeting Start Time:  Speaker Slip  Non-Agenda Public Comment 

location: 

Time Limit for Council 

Comments: 

Request Speakers to Disclose 

Whether Residents:  

 

Chula Vista 5:00 PM See attached Right after Consent Calendar No Yes but not required.  

Del Mar 4:30 PM No response to 

this question 

First item on the Agenda No response to this question Required to give address  

El Cajon 3:00 PM Regular Session 

(Many complaints 

received about the early 

meeting time) 

See attached Beginning right after Consent No No 

La Mesa Closed Session                                                    

6:00 PM Regular Session 

See attached Beginning right after Presentations No No 

Alameda 7:00 PM See attached Before Consent Calendar; limited to 

a total of 15 minutes for public 

comment, if more people want to 

speak they continue after Council 

meeting.  

No No, you cannot ask speakers to 

provide their name or residency 

Aliso Viejo 7:00 PM See attached Before Consent Calendar No No   

Atwater 5:00 PM Closed Session                                

6:00 PM Regular Session 

See attached End of meeting No Yes but not required  

Belmont 7:00 PM See attached Beginning of Agenda and another 

opportunity at the end of the 

Agenda 

No No   

Calabasas 7:00 PM See attached Before Consent Calendar No Mayor will request speakers to 

disclose City 

Calistoga 6:00 PM See attached Third on the Agenda, after Pledge of 

Allegiance  

No Public is asked to please share their 

name and address if they choose 



CITY: Meeting Start Time:  Speaker Slip  Non-Agenda Public Comment 

location: 

Time Limit for Council 

Comments: 

Request Speakers to Disclose 

Whether Residents:  

 

Chino Hills 5:00 PM Closed Session                            

7:00:00 PM Regular 

Session 

See attached In beginning after presentations No No 

Costa Mesa 4:00 PM Closed Session                                

6:00 PM Regular Session 

Sample not 

provided 

Beginning after Presentations 4 minutes on general Council 

comments - Unlimited on 

Agenda Items 

No   

Fort Bragg 6:00 PM See attached Second on the Agenda No No   

Galt 6:00 PM See attached Beginning No No 

Hughson 7:00 PM See attached Beginning of meeting No No 

Irwindale 6:30 PM Does not use 

Speaker Slips 

Beginning of meeting No Mayor will request speakers to 

disclose Name and City 

Kingsburg 6:00 PM Does not use 

Speaker Slips 

First on the Agenda No  Yes  

Live Oak 6:00 PM See attached Beginning of Agenda No No 

Lodi 5:00 to 6:45 PM Closed 

Session (depending on 

estimated length)                                   

7:00 PM Regular Session 

See attached Right after Consent Calendar No No 

Los Banos 7:00 PM Does not use 

Speaker Slips 

Beginning of meeting No Speakers asked to disclose their 

name and city of residency 

Los Gatos 7:00 PM See attached Beginning after Consent Calendar No No   

Mammoth Lakes 6:00 PM Does not use 

Speaker Slips 

Right after the Pledge of Allegiance No No 



CITY: Meeting Start Time:  Speaker Slip  Non-Agenda Public Comment 

location: 

Time Limit for Council 

Comments: 

Request Speakers to Disclose 

Whether Residents:  

 

Manteca 7:00 PM See attached Before Consent, beginning of 

meeting 

No No 

Millbrae 7:00 PM See attached Prior to Consent Calendar No No   

Montclair 7:00 PM See attached Beginning of Agenda No No 

Monte Sereno 7:00 PM See attached Beginning after Presentations No No   

Monterey 4:00 PM Regular Session                                    

5:30 PM Recess                                                    

7:00 PM Reconvene for 

Evening Session 

See attached Beginning of meeting No Speaker cards not used, nor do they 

require speakers to disclose their 

residency. The speakers line up near 

the podium when the Mayor invites 

public to comment 

Ojai 7:00 PM See attached Stop the meeting to hear Non-

Agenda public comment at 7:30 PM 

No No 

Pacific Grove 5:00 PM Closed Session                                    

6:00 PM Regular Session 

See attached First part of the meeting No No   

Palo Alto 6:00 PM See attached First on the Agenda No  No   

Pismo Beach 5:30 PM See attached Before any Action Items No No 

Pleasanton 7:00 PM See attached After Closed Session No No 

Rio Dell 6:30 PM None provided Right after Pledge of Allegiance  No No 

San Carlos 7:00 PM See attached Beginning of Agenda No No   

San Dimas 7:00 PM Sign-in sheet 3 minutes at the start of meeting 

and 5 minutes at the end 

No Yes  

San Juan Bautista 6:00 PM See attached 2nd item on the Agenda No  Yes but not required.  



CITY: Meeting Start Time:  Speaker Slip  Non-Agenda Public Comment 

location: 

Time Limit for Council 

Comments: 

Request Speakers to Disclose 

Whether Residents:  

 

San Rafael 7:00 PM See attached Before Consent Calendar No No   

Santa Cruz Varies depending on the 

size of the agenda. It is 

determined the week 

prior at the review 

meeting.  

Does not use 

Speaker Slips 

Always around 7:00 p.m.  No  No   

Santa Monica 5:30 PM Closed Session                                          

6:30 PM Regular Session  

See attached End of meeting No No 

Saratoga Closed Session first                                         

7:00 PM Regular Session  

See attached Beginning of agenda Limit only during Council 

Communication - end of 

meeting - 2 minute limit                  

No 

South Lake Tahoe Alternating: 9:00 AM and 

5:30 PM 

See attached Beginning of Agenda 5 minute limit No   

Stanton 6:30 PM See attached End of meeting - after New Business 

and before Council Reports  

No No 

Sunnyvale 5:00 PM or 6:00 PM  

Closed Session                 

7:00 PM Regular 

Meetings 

See attached Before Consent Calendar No  No 

Thousand Oaks 6:00 PM See attached First item on the Agenda No  Yes  

Torrance 5:30 PM Closed Session                                       

7:00 PM Regular Session  

See attached Two opportunities, one at 

beginning of Agenda and one at the 

end 

No No 



CITY: Meeting Start Time:  Speaker Slip  Non-Agenda Public Comment 

location: 

Time Limit for Council 

Comments: 

Request Speakers to Disclose 

Whether Residents:  

 

Tracy 7:00 PM Does not use 

Speaker Slips 

Two opportunities, one at 

beginning of Agenda and one at the 

end 

No No 

Truckee 6:00 PM See attached Beginning of meeting No No   

Upland 6:00 PM Closed Session                                     

7:00 PM Regular Session 

See attached End of meeting Council comments are limited 

to 3 minutes only during 

Council Reports 

No 

Westlake Village Closed Session first                                         

6:30 PM Regular Session  

See attached Beginning of Agenda No No   

Woodland 6:00 PM See attached Right after Pledge of Allegiance  No No   

 

Reminder that the Brown Act and Government Code Section 54953.3 specifically state that a member of the public shall not be required to provide 
their information - they can be anonymous if they choose. 
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